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({ Writing Biodata and Facing an interview )

Full Marks : 50

Time : 2 hours

The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4

were TRy Ao Sepi e fran
(a) Biodata consists of specific information
about an individual.
( Write True or False )
Ggege IR Jfes [om oYprz ke
(2 YIS |
(w7 srug faer )
(b) Which of the following statements is not
correct?

G (FIC01 O g w2y 2

(i} An interview is a conversation with
a purpose.

AFFIRPE  (2r 90l Sl CE @A
FCARFLA |
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{ii) An interview is a selection process.
SFISFE (207 9T AR AT |

(i} An interview is a personal appraisal
method,
STHISI 0208, TETS JAN T4l |

fiv) An interview is always of formal
type.
SFIEH SR SR | =)

( Choose the correct option |

( W= fReeuch a1 e )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ *%(6[ 5Y 2
{ij course of life
g Al
(i) summary of life
e A1
(i} personal information
s wy

. fiv) work experience

T Hliewel
( Choose the correct option )

( v fAemch AR Bfeea )

Write an advantage of structured
interview.

Sesfde IR «BY SRer e o

{ Continued )

(3)

2. Write short answers of the following
guestions : 2x3=6
o fitan eppiRy vy R i
fa) What is meant by job biodata?
SR Sgers e [ e

(b} Write two characteristics of
unstructured interview.
pielfde eI ! CafEy fore |

{c) Write two differences between Biodata
and Resume.
Beeqem o gfegersd T 1o g P

3. Write short notes on any fwo of the
following : 5x2=10
FwRiRe f A PR e[S 5 G ford
(a) Components of biodata

&regerEs SAmPTE
(b) Importance of biodata in interview
process
APFIFA LS SRAIEE 8FY
(¢) Skills needed to face an interview
oS TEeERE  WRR TR AEEAN
TR
{d) A good academic biodata
o7 ofF S Bager
4. (a) What are the characteristics of good
interview? Write about the advantages
of questionnaire in interview. 5+5=10
wE ArFeeTEd (fEprE R R e
e e oo s
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Or / 941

(b) Prepare a biodata to face an interview
for an administrative job. 10

epie 3feT AT WO TSR A 93
IS o%S 41 |

5. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

SReger e & a7 ey SR
& &2 Segeny [feq ao@ =R e
for<r |

Or / 941

(b} Discuss the principles of writing CV. 10
CV e SR Seemmw= 41 |

6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
Sgee Ficsce oR<emwm we
FRRTEAIPER ¢ 2 9 w90 0

Or / 539!

(b} What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10
Fs-sryn w7 IETRT I
SR 230 O e 29 =912 901 41 |
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